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RETAIN FOR AUDIT

_______________________________________________

PROJECT NAME AND NUMBER

_______________________________________________

DONOR

	DESCRIPTION OF MATERIAL DONATED
	COST ESTIMATE ITEM(S) THAT DONATED MATERIAL PERTAINS TO
	DATE OF DONATION
	CURRENT MARKET VALUE
	WRITTEN STATEMENT, INVOICE, SALES SLIP, ETC.  THAT ESTABLISHES THE VALUE (PLEASE INDICATE)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


TOTAL VALUE OF DONATION __________________________

____________________________________

_________

VERIFYING OFFICIAL’S SIGNATURE


DATE

PROJECT COORDINATOR OR CLERK

