ANNUAL UPDATE CHECKLIST

45 KAR 1:080: Standards for Title VI Reporting is an administrative regulation established to provide a uniform format agencies are required to use when submitting the initial implementation Title VI plan and annual plan updates to the auditor of public accounts.

	Section 2. For all state agencies receiving federal funds, an annual Title VI plan update shall be submitted to the Auditor of Public Accounts and the Kentucky Commission on Human Rights by July 1, 1995 and by July 1 each year thereafter.

	
	

	_____
	Submit to the Auditor of Public Accounts and the Kentucky Commission on Human Rights by July 1

	

	Section 4. The federal Title VI implementation plan shall contain the information prescribed by this section in succinct and concise language. Subsections (6), (7), (9), (10), (12) and (13) of this section shall be updated annually.

	
	
	
	

	_____
	(6)
	Identify programs or activities subject to Title VI.

	
	_____
	(a)
	Identify each program, type of assistance identified in the federal grant agreement, and the manner in which the agency shall deliver the service or perform the activity.

	
	_____
	(b)
	List the federal program, coverages and potential beneficiaries.

	
	
	
	

	_____
	(7)
	Complaint procedures.

	
	_____
	(a)
	Describe the complaint procedures within the agency as follows:

	
	
	_____ 1.
	How a complaint shall be filed

	
	
	_____ 2.
	Where to file a complaint

	
	
	_____ 3.
	Time frame within which the complaint shall be processed by the agency

	
	
	_____ 4.
	Withdrawal of a complaint

	
	_____
	(b)
	Describe agency procedures relating to investigations, report of findings, hearings and appeals.

	
	
	
	

	_____
	(9)
	Agency training plan.

	
	_____
	(a)
	Describe the agency education and training plan, orientation, and technical assistance related to agency implementation of the plan

	
	_____
	(b)
	Identify ways the agency plans to improve staff capability, knowledge and effectiveness


	
	
	
	

	_____
	(10)
	Evaluation procedures of Title VI plan.

	
	_____
	(a)
	Specify how the agency shall measure its goals and the time frame established to achieve those goals.

	
	_____
	(b)
	The agency shall:

	
	
	_____ 1.
	Describe how it plans to evaluate the Title VI plan and maintain continued compliance

	
	
	_____ 2.
	Identify any existing needs or plan deficiencies

	
	
	_____ 3.
	Maintain written progress reports

	
	
	_____ 4.
	Describe corrective procedures.

	
	
	
	

	_____
	(12) 
	Recordkeeping and reporting.

	
	_____
	(a)
	Describe the recordkeeping procedures for the following:

	
	
	_____ 1.
	Filing and processing of complaints;

	
	
	_____ 2.
	Administrative data or records applicable to the plan

	
	
	_____ 3.
	Data sheets, including, a complaint log or performance reports, standardized forms, and retention of records.

	
	_____
	(b)
	Changes in subsections (8) and (9) of this section of the plan shall be identified in this subsection.

	
	_____
	(c)
	Provide reporting data showing the extent to which members of protected parties are participating in the Title VI programs and activities.

	
	
	
	

	_____
	(13)
	Minority representation on planning board or advisory body.

	
	_____
	(a) 
	Describe the representation of minorities on any agency board or advisory body;

	
	_____
	(b)
	If minority representation is deficient on these bodies, describe what policy the agency shall implement to ensure minority participation on advisory bodies; and

	
	_____
	(c)
	Describe the race and national origin of the agency's staff

	
	
	
	

	_____
	LEP 
	Limited English Proficiency (LEP) was addressed within the Plan.  Executive Order 13166.


