FORCE ACCOUNT

TIME SHEET – RECREATIONAL TRAILS PROGRAM









RETAIN FOR AUDIT

______________________________

PROJECT NAME AND NUMBER

​______________________________


_____________________

NAME OF PERSON
KIND OF WORK PERFORMED (LABOR, PLUMBER, MASON, ETC.)

HOURLY RATE – BASED ON _____________________________________________

Force account employees are defined as those persons employed by the local 

Government (city or county) completing the project.  If for any reason time sheets are 

not retained, the payroll register will be requested.

	DATE
	COST ESTIMATE ITEM(S) WORKED ON
	TOTAL WORK HOURS
	HOURLY RATE
	VALUE OF FORCE ACCOUNT (HOURS X RATE)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


TOTAL VALUE OF DONATION _______________

SIGNATURE REQUIRED VERIFYING RECORD

_________________________________________

_______________

SIGNATURE OF PERSON


DATE

_________________________________________

_______________

SUPERVISOR VERIFYING ACCURACY


DATE

PROJECT COORDINATOR OR CLERK

